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Exercise 2 — Modifying a Basic Ad Hoc Query

l. Saving a Query as a New Query BEx Query Designer - Query: Basic Demo Query Part 1
. . [ Edit i Tool:  Hel
1. Open the Demo Basic Query Part 1 in BEx [[l===d = "= 0% TP _
] 3 (1 Hew... Chrl+k 7B j
Query Designer. & Open. Chsd |
. I @ Check. aractenszhic Hestr
2.  Click the Save Query As... from the Query
B Save Chrl+3 Employrment Statw
option on the BEx Query Designer B Savehs. Chl+Shiftes
toolbar. 3 Delete I
Where-Uszed List
=t
Documents
Properties
@ iJColumns
@1 Execute.. Chil+R =e Characteristicg
« ’ . Fublizh ¥ Challenge Indicatg
Result: The “Save Query As...” screen will be T} Save Query As E]@"
d]Splayed. Search in IFavarites ;I ‘ O | @ e Q@"
3. Enter “Demo Basic Query Part 2 in the = Name | irkoProvide | Last Changed On_|
. . Q y E DF Apptio Proof of Concept [1080_...  AFRS Pawrall [ZFY_C51] /62012 12:58 PM
Description text box of the “Save Query Favoites [EEE_Name_Pers_Area_SD [X1110E... Headcount andPersonn...  5/5/2010 1:53 M
’ EAHH_EE_Ann_Date_B.?JE[AFHFI_E... Headcount and Personn... 841042012 6:32 AM
As...” screen. [E=HFinal Fractice_ August_ 3 [<4350_Pé... AFRS Payrol EPY_C51]  8210/2012 316 &M
EAHH_F’DSitiDn Statishics - Poziion Fill ... Staffing Azsignments [ZP...  8/9/°2012 1:19 PM
I3 9 Ral E Position Statiztics - Position Fill Count...  Staffing designments [ZP...  8/23/2011 1218 ..
4' Enter A1 790—DEMOBASICQUERYPART2 = EAHH_F‘mitinn_B.?.'IE[AFEF!_F'DSITI... Headcount and Perzonn...  8/9/2012 1:05 PM
-in the Techn-lcal Name. [:2Basic Dema Query Fart 1 [41730 BA..  Headcount And Persann...  8/20/201210:26 . |
5 Cl-lck Save Description IEaSiC Demo Query Part 2 Save I
Techrical Name |41790_BASICDEMOQUERYPARTZ Cancel |
Y
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V. Adding Filters

Drag&Drop the
Employment Status
Characteristic from
the Employment
Dimension to the
Filter section of the
Query Designer.
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BEx Query Designer - Query: Basic Demo Query Part 2

Query Edit View Tools Help

B0 OFRSEVNEIXDE GFRr PR ([Ev[ES s
InfoProvider Filter

@I—Iaaclcnut.ﬂndPersnrnelﬂdimg

----- & Organizational Assignmert
= * Employment

..... A Appointment Percent
----- ﬁ Cap.tilization Lvi

..... A Compary code

----- ﬁ Contract Type

_____ A Empl Percent Cha
..... A Employee Group

..... ﬁ Employee Subgroup
..... A Employment Status
..... & Length of Service

oy WO e OO0 ey WO s O B
=
[
o
o
=l
2
(1]
=]
1]

EEI Default Values

o ﬁ Personnel Area
------- ﬁ Ethinic Origin
i-.o.. 8 Challenge Indicator

[% Rows
e ﬁ Personnel Area
i ﬁ Ethinic Origin

Rowsf{Columns
=1] Free Characteristics [, Columns
-------- & Challenge Indicator =) [2 Key Figures

.vl'h Number of Employees

4 Proview
Number of
a-Personne a-BthnicOr
b-Ethnic Or
b-Personne a-Ethnic Or
b-EthmicQr| .

The Filter does not have a value at this time.
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It must be restricted or a Variable must be added.
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VI Addi ng Var.iab les BEx Query Designer - Query: Basic Demo Query Part 2

Query Edit View Tools Help
, . g0 D3R EIBIXDE ([GF0r roEy B e
1. Right click on Employment — — £ = .
Status in the Filter section and o el i ? | e e e e il
. & =1 Dimensions W Restrict rigin
select Restrict. D‘; el - e
. . * Perlsot:l]wnel Area IE! S
2.  Click the dropdown arrow in the || & R ¥ o Crlex
----- Cost Center L 5
“Show” section and select || © 8 oot s | RawefColumns a7 o
) o o Eife T o .
“Val’lableS”. ..... g E?;rcyr;em Dates E Challenge Indicator 2 B i oures
_____ B Erployment Service (@ Errorhelp »  |umber of Employees
. e L4 (= 1.y e e B * Data Package & Where-Used List
3. Highlight “Employment Status — :
(Optional)” add it to the Chosen oG
. . . tH Select Yalues for Employment Status *
Selection and click OK. This o o — .
(ultl} arnaples - il
adds that variable to the query.
Type I S0P X Chosen Selections e @ ‘3
REE] | ----- E Ermployrent Status [Optional] I

EE Emp Status [Optional]
Eﬂ Ernp Status [Mandatony]

Emnp Status - Select [Optional
. EE Employment Statuz [Ophional] =D
»  Add the variable to Personnel Area |

using the same procedure. |

@ |E| Change Order |E| E
k. I Cancel | Help |

Y
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VIIl. Running the Ad Hoc Query

1. Click the Execute

Query on the Web ([ BEx Query Designer - Query: Basic Demo Query Part 2

icon ﬂ from the Query Edit View Tools Help

BEx Query Designer T8 OB |EMF KD @EE|r e [Ee B -
InfoProvider |Fi|tt:r

toolbar. 9 Headcount And Personnel Ati(p, - = . geristic Restrictions By Defauit Values

s (yOU willbe % g Key Figures - M Employment Status g Persorinegl frea
- i Dimensions Ethnic Origin

prompted to save i: Sreloyes & Cralenge indestor

. * Personnel Area
your query and ]f * Personal Data
. e oot Carbar

you are not single
sign on, you will get

the portal '.Og on Variable Entry
screen)
Available WVariants: J Save | Save As... | Delete | Show Variable Personalization
General Variables
2. Enter report o _ o
\ariable = Current Selection De=scription

Varlables. Employment Status (Optional} 31 Active; Inactive

3 Cl'ICk OK Perzonnel Area - Select (Optional} 1?Bﬂ-|
OK || Check |
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IX. Ad Hoc Query Results

Basic Demo Query Part 2

Dizsplay As Tabls ﬂ Information | Send | Print Ver=sion || Export to Excel | Comments
v Columns Personnel Area = Ethnic Crigin = Number of Employees =
= Key Figures 1780 Dept of Enterprise Services  10/Not assigned 21
* Rows American Indian/Alaskan 22
Personnel Area Characteristic % = Personnel Area Asian or Pacific Islander 112
= Ethnic Origin Black/Not Hispanic origin 31
Challenge Indicator Attribute > F rz:;:;:;aj:;it;ir HB?EH'C — 40
Free Characteristic White/Mot Hispanic origin 833
Result 1,059
Ovwverall Result 1,059

Ethnic Origin Attribute

Number of Employees Key
Figure
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X. Ad Hoc Query Results
**Drag&Drop “Challenge Indicator” from the Free Characteristics to the Rows section:

Basic Demo Query Part 2

Display As Table ﬂ Information | Send | Print Version | Export to Exu:el| Cnmments|
- Columns Perzonnel Area - Ethnic Origin = Challenge Indicator = | Number of Employees <
= Key Figures 1730 Dept of Enterprise Services  10/Not assigned # 21
* Rows Result ey
= Personnel Area American Indian/Alaskan | X 2
= Ethnic Origin # 20
= Challenge Indicator Result >
B Asian or Pacific Islander | X 1
# 112
Result 112
Challenge Indicator has been Black/Mot Hispanic origin | # &
added to the query using the Result &3
“Drag&Drop” method. Hispanic " 5
# 37
Result 40
White/Mot Hispanic origin | X 34
# 799
Result 833
Result 1,059
Owerall Result 1,055
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